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	BOOKING FORM

	

	· A booking form must be completed for each individual wishing to attend a training course or workshop.

· Please complete both sides of the booking form.

· Please attach a £20 deposit cheque for each full day course you wish to attend. The cheque will be returned to you once you have attended all the booked training courses.
	


	Your details:
	

	Title:                            First name:                                       Last name:

	Position:

	Telephone:
	Mobile:

	Email:

	Particular needs or dietary requirements: 

	Organisation:

	Address:

Post code:
	Telephone:

Fax:

Website:

	

	Your choices:
	

	Course name
	Course date

	
	

	
	

	
	

	
	

	Number of courses
	

	


	What are you expecting to learn on this course, or these courses?


	

	For a LARGE PRINT version of this form, please
call 020 7723 1216 or email training@vawcvs.org

	Course fees
Members

Courses and workshops are free to all members of VAW due to support from the Big Lottery, City Parochial Foundation and Westminster City Council.
( Not sure if your organisation is a member? Call us on 020 7723 1216 or download a membership application form from www.vawcvs.org

Not a member of VAW?

Courses are charged to non-members according to the sliding scale below. Workshops are still free to those who are not members. 


	Deposit scheme

Members must provide a £20 deposit cheque for each full day course they wish to attend. This will be returned to members upon completion of the course. 

If you book to attend a workshop or half day course, a deposit is not required. Please check if you are not sure.

If you email the booking form to us, please send a cheque by post for EACH course and write the name and address of your organisation on the back of it. 



	Cancellation
For a full refund of your deposit, or fee if you are not a member, you must cancel your booking at least seven days before your course is due to take place. If you cancel fewer than seven days before the course, we will not refund your deposit. 
We cannot accept telephone cancellations. Please inform us by email, fax or letter. The seven day notice period will apply from the date of receipt of the cancellation by VAW.



	Checklist

Have you:

1. Included a deposit cheque of £20 for each full day course you have booked?

2. Checked if your organisation is a member of VAW?

3. Read and understood the cancellation policy?

4. Enclosed a cheque for the correct fee if your organisation is not a member?

Please send this form by post, fax or email, to:
Training programme, VAW, 37 Chapel Street, London NW1 5DP.
Email: training@vawcvs.org    Fax: 020 7723 8929

For enquiries about your booking, please telephone 020 7723 1216.


	

	Band
	Annual turnover of organisation
	Full day course
	Half day course

	1
	Less than £10,000
	£75.00
	£50.00

	2
	£10,000-£250,000
	£105.00
	£75.00

	3
	£250,000-£500,000
	£145.00
	£100.00

	4
	£500,000-£1,000,000
	£145.00
	£100.00

	5
	Over a million
	£145.00
	£100.00

	6
	All others (Public, Private or Individual)
	£200.00
	£150.00
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