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[Name of organisation] aims to [add your organisation’s aims here]. [Name of organisation] believes that the quality of life is not only a product of social and economic development but also of a healthy and sustainable environment. [Name of organisation] acknowledges its role in promoting an environment that our future generation can enjoy. 

[Name of organisation] will do this through:

Legal compliance

Comply with all relevant environmental legislations and regulations that affect the organisation.

Waste solutions

· Purchase recycled paper and recycle waste paper

· Reduce paper consumption by printing double-sided

· Print only if necessary

· Encourage sharing of copies of agenda and minutes by people in the meeting

· Using scrap paper for minutes taking, printing draft copies, etc

· Reduce junk mails coming to us

· Promoting waste solutions by putting a line at the bottom of each staff member’s email saying ‘please don’t print this email unless absolutely necessary’

· Reuse incoming packaging materials such as boxes and envelopes

· Use glasses and mugs as opposed to disposable alternatives

· Use sugar dispenser instead of individual sachets of sugar

· Use large jars of coffee instead of individual coffee sachets

· Share office supplies and having them centralised

· Central ordering system

Use PowerPoint presentation when applicable.

Energy use

· Switching off lights when not in use

· Turning off photocopiers at the end of the day

· Turning off computers including the monitor at the end of the day or if it will not be in use for a few hours

· Turning on the heating when the temperature goes down below the acceptable level (ie 20°C)

· Using natural lights as much as possible

Using energy efficient lights.

Transport solutions

· Encourage employees to use public transport when travelling to and from work and to partners and other organisations

Encourage cycling by providing shower facilities for cyclists and a safe place for bicycles when possible.

Purchasing and procurement

· Use bicycle couriers as preference for delivery to organisations in London unless this is not practical

Be aware of the environmental effects of products and the credentials of their suppliers; making a conscious decision to choose those who have sound environmental practices.

Water conservation

· Encourage employees to conserve water by turning off the tap when not in use

Using dual toilet flush systems.


